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TERMS AND CONDITIONS

COLLEGE

Tho Cellogo means Rochester Independent College, trading as RIC Trading Lid, whose Registered Office is ot Star Hill, Rochester, Kent ME1 1XF (Company No.

08504140)

The Principal is the parson appointed by the College to be responsible for all students and includes those to whom any of the duties of the Principal or the College have
been responsibly detegatod and may bo one or moreé parsons

Tho Parentiguardians are those who have parenta! responsibimy for the student and those who have signed the registration or acceptance form who agree to be bound
by these terms and conditions individually and jointly. The parent/guardians are expected lo give their suppont and encouragement to the aims of the Cotlege and o
uphold and promote its good namo; where necessary lo support the College’s agreed aims for the education of the student; lo continue the student’s education a1 home
m ensure that the student maintains appropriate standards of p lity, behaviour, diligence, language, disciptine and dress.

The aims of the College are to help all of our students leave us not only with excellent results but 2550 with new confidence aboul their education, more focus on their
options, 8 new maturity in their approach to life and enthusiasm for the future. Further detgils are described in the prospectus. Although the prospecius describes the
broad principles on which the Collage s run and is believed to be comect at the ime of printing it does nsl form part of the contract between parent/guardians and the
College. The College is a private seif-regulating community which respects the human rights of students and their parent/guardians, who in tum accept that the College's
policios, disciplinos and nies musi somelimes 1ake precedence over the wishes of individuats.

Changos at tho Cotlogo

The Collego must sometimas initiate and respond to change. The offer of a place and its accaptance are given oul on the basis that, in the interests of the College as a
whole, reasonable changes may be made from time to time. Normally parent/guardians would be consulted on any significant proposals or change of policy. tf the
ownership or tegal status of the College changes, any obligations under these Terms and Conditions will be desmed assigned to the new entity.

Tho standard Torms and Conditions

No variation or waiver of these Terms and Conditions shall be effective unless agread in witing by the Collega. Any such waiver will only be valid al the ume itis agreed.

The purpose of the rules about change, notice, fees in lieu of notice and other rules set out below are to enable the College to provide a siable wetl-p) d and properly
re;’o::ced educational establishment. These help to protect parentguardians from increases in fees and ligbilities caused by 'the defaults of others and are pfwded in
[+ aith

Individual tuition

Where individual tuition is agreed, the College underiakes to provide @ minimum of three hours per week al A level and two hours per week for GCSE for the same fees
85 a group coursa in the subjects agreed.

Fallure to maot group sizo

Scme subjects require a minimum number of students since they are nol possible lo be laught due to the requirements of the relevant examination board If numbers are
too small in the class. in Ihat event, a reasonable ailemative course will be offered or the money for that course refunded or the student will have the option of
withdrawing from the College.

CARE AND GOOD DISCIPLNE

Parantal authority

The Parent/guardians authorise the Principal or his detegate in loco parentis or acting on behalf of a sludent, to take and/or authorise in good faith all decisions that
safeguard and promote the student’s wolfare. Parent/guardians give consent to the student attending any assential educationa! visits as their course requires. Prior
consent will be sought for non local trips. Parenl/guardians also give consent to such physical contact as may ba lawful, apprepriate and proper for teaching and
providing comfort to a student in dislress or to maintain ufety and good order or in cennection with tho student's heaith. The Principal may olso consent on behalf of the
parent/guardians to the student receivi dical treatment including blood transfusions within the United Kingdom, genera) angesthetic and operations under
NHS cr at a private hospilal where cortifiod by a person who is appropriately quahﬁod where necessary for the student's weifare and If parent/guardians cannot be
conlactad in time. Authorisation is aiso given for the College to use a student’s copyright matarial, image, recording and name, together with information about hismer
participation in any College event or activity for use by the College. This consent covers the entire or partial use of the student's copyright material, image, recording gnd
nama in conjunction with other words and images.

Contact and Attendanco
Wae attach importance 1o courtesy, integrily, manners and good discipiine. The student is expected to take a full port in the activities of the College, 1o be punctug, to
:;::ng:glesm :?t;:ovk hard, to be well behaved and to comply with the College rules and the nules relating to the Halls of Residence where appropriate.
ont’s He

Tre Principal may at any time require a madical opinion or cenificate as to the student's general health. The age of the student will bo caleutated in accordance with UK
wstom Mmmmomwmton(mdmmlwmmmmmma heatth and must inform the Principal in writing if the student

10ps any known medical condition, health problem or allergy or will be unable to take part in activities or has been in contact with infectious diseases.
Spocul Eduutloul Noeds
You may be asked to withdraw your child from the College i in tho opinicn of the Principal the Collage cannol provide adequately for your child's specia) educational
noeds.

ADMISSION AND ENTRY TO THE COLLEGE

Registration

if the Colloge offers a place to a student, the offer is only valid al the time it is made. Students who do not register at Lhe time Lhe offer is made are advised that they
should check with the Collage to make sure that the place remains available. Although the College will do all it reasonably can to assisl it cannot guarantee to keep 8
place available for any period of time.

Offer of a Placo

Where a place is offered and a studen! wishes to accept 8 place, a registration form musi be complated, signed by lhe person/s responsible for the fees and retumed to
the College with the required feas payment (initial or full first term as applicable). The fee forms part of the total fees due and Is only retumable ot the College's discretion.
Once the initialirst term's fees payment have bean paid the student is envolled on his or her course of study and the contract for the entire course is made on these
Terms and Condltions.

Initial foos payment

Aninitig), or full firat term fees payment must be made for each student,

Overscas Studonts

Where one or both parent/guardians normally reside culside of the UK, the current figure for the firsl term’'s fees must bo pald and is non-refundable in the event of a
student being later unabtle to fulfil the offer of a place due to Visa ¢r similar limitations.

Collego’s sight to withdraw placo

A place is offered subject lo satisfactory references. If those references ere unsatisfactory the offer will ba withdrawn, The place could also be withdrawn if any
Information on tha reglstration form is inaccurate, incomplate or other information I received which would hava affected the original decision to offer a place. All decisions
{o bo made ot the Principal's discrotion. The place may be withdrawn at any time.

Coursa Longth

The length of course will be agreed al registration and will be induded in the offer notification. Any extension of that course is agreed as a separate contract.

FEES AND EXTRAS

items covered

Fees cover the norma! cumiculum including bocks bul do not cover extra art and photography materials beyond lhe standard pack. Other items incued such as

examination fees, excursion costs, specialist teaching for English as a Foreign Language will ba charged as Extras. Damage caused by a student, cther than fair wear

and tear, may be separately invoiced and must be paid as an extra or deducted from the demage deposil.

Payment of foes and oxtras

Each invoice must be pald by the dates given. Main fees are due by 1 September; (1 July for Halls students to secure place); 1 December and 1 March of the due year;

sundry invoices must be paid within 14 days of the invoice. In the case of students compleling a course at tho w of .lanuary. all fees are due at stan of course. A

student may be exctuded from the Collego at any time when fees are unpaid and afler 28 days fcilowing the may be d d withdrawn at the Principal’s scle

discration. (In such cases, a term's fees in lieu of notice will be payable). Feeswallno«bereﬁnwadorwawsd!orabmwough sickness; if a term is shortened or a

vacation axiended; if a stucent is released home after public examinations or atherwise before the nommal end of term; or for any other cause éxcept in the sole discretion

of the Principal.

Responsiblility for payment

Fees are the joint and several responsibility of each person who has signed the Registration Form, i g (hose students who are aged 18 and over; who has

parent/guardianal responsitility for the student; has paid any fees or has retumod the student to the Collego or 9ivm instryctions in relation to the studenl. The Principal
may withhold any information or property while fees are unpaid. In cases of cutstanding fees, the Principa) will inform any educational establishment to which the

Parent/guardian proposes (o send their child.

Payment of foos by a third party

An agreement with a third party to pay the fees or any other sum due lo the Coilege does nol release parenVguardians from any lability under thase Terms and

Condilions, uniess an express release has been given in writing signed by the Principal. The Principal reserves the right to refuse a paymen! from a third party. All such

payments received are accepled in good faith.

Late payment
The right Is reserved to make late p. H charges d of monthly compound interest rate at 2.5% (or an equivalen daily rate for any shorter period) n any fees
outstanding. If (ees are not paid within ong month, then the student, if aged 18 or over, will also be held responsible for fees payatle. Cheques delivered at any time after
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the first day of term will be presented immediately and will not be considered paid unti} payment has cleared through the College’s bank. Any sum lendered that is less
than the sum due and owing may in event be accepted as on account only.

instalment arrangoments
An ggreemant to accept payment of fees by slanding order, direct debit or any olher arrangemen! by instalments i3 concessionary and will cease automatically in the
Iavenl of any default for 30 days or more. Late poyment charges will apply.

ncroasos

Fees are calculated on an annual basis for each academic year. Every endeavour will be made (0 keep any rise in fees for 8 subsequent year 10 no more than 8% of the
provious yoar's foos. Howevar, the Principal reserves the right not to be bound by this figure in excaptional circumstances. Every effort wil be made to inform
parent/guardians of the fees for the following year by the end of April of the present year. [l is the responsibility of parentguardians (o ensure thay are aware of the fees
fer each academic year and to pay such fees In accordance with these Terms and Conditions.

ursary

Schotarship/B
If a student has been awarded a scholarship or bursary the liability in respect of fees will be for the amount due after taking account of thal award. An award may be
withdrawn with immediate efect if, in the opinion of the Principal, the student’s attend. or behavicur no longer ments the continuation of the award. Any

such withdrawal will not operate in such @ way as to increase the fees due In respect of @ !ernn;\al has already commenced. Any scholgrship/bursary awarded by the
Colloge is done so presuming confidantiality on both sldes, Any disclosure of financial arrangements to a third party may result in the scholarship/bursary being
withdrawn,

Doposits

The tuiton and damage deposits will be retainod for the duration of a student’s stay at tho Colloge and will be rofundod provided that due notice of withdrawal has been
given and all other monies due to the College have been paid and deducted. The tuition and damage ¢eposits are payable on enroiment with the non refundable
registration fe0. The payment of the deposit Is required to secure a place al the College. if the studant withdraws before taking up a place at the College the deposii is
forfeited.

Non UK Rosidonts

For students who are not resident in the UK the first term’s foes should boa paid on enrolment. A letter for visa purposes will only ba issued when funds have been
cleared. Should visa application be unsuccessfu), the first term'’s fees and damage deposit will be refunded but he tuition deposit and registration fee will be retained.
Discontinuation

A lerm’s natice is required for the discontinuation of Halls of Residence places, minibus transport and lunches.

EVENTS REQUIRING NOTICE IN WRITING

Notice to be givan by the paront/guardians moans (unless tho conlrary is stated in theso Terms and Conditions) a term's written notice addressed 1o and aciually
received by the Principal. No other notices will suffice. Notices should be hand detivered or sent by recorded or guaranteed delivery post to the Coilege addrass.
Provisional notice is valid only for the term in which it is given and only when written and accepled in wriing by the Principal.

Term means the period between and including the first and last days of each school term.

A Term's Notico means notice given before the first day of term and expiring at the end of term.

if a student is to be withdrawn from the Coilege (cther than at the agreed leaving date indicated on the registration form) parent/guardians shall either give a term's notice
to lh&t,t effect or shall pay Lho Collage a term's foes in lisu of notice. In cases whare notice is not given, the appropriate sum in tieu of notice will become due and owing to
the College.

it Is assumed that two year A leve! students will cantinug until the end of the second yeer of sixth form and that students in the lower school will continue until the end of
yesr eleven.

DISCIPLINARY PROCEDURES

The Principal is responsible for the imposition of any sanction including exclusion for non-payment of laes, suspension during investigation of foliowing a breach of school
discipline, end suspension, roqui to leave o7 p exclusion. itis a condition of remaining al the College that the parent/guardians and the sludent (induding
8 sludent eged 16+ and 18+) accept the College regime and the rules (in so far as they are lawful and reasonable) as to appearance and dress and the nules of the
College disciptine that apply from time to time. The Principal may require p /guardians o or may suspend, issue a requi 1o leave or permanenily
exclude the student from the College if it is considered that the student's attendance, prograss or behaviour (inchuding behaviour outside school) is serdously
unsatisfactory and in the opinion ¢f the Principal (such opinion doemed to be conclusiva) it is in the Collsge's best interests or those of the student or other students.
Should tha Principal exercise the right under sub clause 6(a) above, parent/guardians will not be entited to any refund or remission of fees paid or due and the initial/first
term's foes payment will be forfeited. In such circumstances fees in licu of notice may be required. In the event of a student who repeatedly breaks College rules or brings
tha College into disrapute, these Terms and Conditions may be replaced by a separate conractua! armangement.

The Collage rules set oul exemples of offences likely o be punishable by suspensicn, requirement to leave or permanant exclusion. These examples are not exhaustive,
and in particuar the Principal may decide that suspension or permanent oxclusion for a (esser offenco is justifiod where there has been previous misbehaviour. All
aspects of the student’s record at the College may be laken into account.

The review of serious disciplinary matters is governed by the Complaints procedure, a copy of which is available on request.

CONFIDENTIALITY AND REFERENCES

Parent/guardians consent to supplying information and a reference In respect of (he student to any educational institulicn which you propose the student may atiend. Any
reference supplied by the Principal shall be confidential. The Principal will take care to ensure that all information that is supplied relating to the student is accurate and
any opinion given on ability, aptitude for centain courses and character is fair. However, the Principal cannot be fiable for any loss parent/guardians or siudents are
alleged to have suffered resuiting from a reference or report given by the Principal.

Parent/guardians consent o the Principal making use of Information relating lo the student whilst at the College and after loaving, for the
managing relationships with students and former students of the College.

purp of icaling and

HALLS OF RESIDENCE TERMS AND CONDITIONS

These terms and conditions are in addition to the terms and conditions of Rochester Independent Coilege and in no way alter or affect any conditions set out therein.

In order for a place to be reserved in the Halls of Residence, the appropriate section on the registration form must be completed and retumed with the required deposit.
This depaosit is refundable after the end of the course of study following an inspection of the premises.

The fees for the year are payable termly. In the case of students comptleting a course at the end of January, all Halls of Residence fees are due in advance. The fees for
the Halls of Residence include accommodation during all College terms and halfterms. Christmas, Easter and Summer holidays are nol included. If permission is
granted by the Principal for a student to remgin in the hostel over the hotiday period, a pro rata charge based on costs prevailing for the cumrent academic year will be
made.

Accommodation will be aflocated at the beginning of lerm at the Coiloga's discretion.  Every effort will be mada to all rooms in di with studeni wished but
no guarantee can ba given,

The College provides accommodation, indusive of bed!inen, water, heating and food for seven days @ week. There are kitchen facilities for the preparation of snacks and
drinks. 1tis the respensibiiily of students to keep the kitchen facilities dean and tidy at ail tmes.

It is the respensibility of the student to ensure that the Refectory staff are fully aware of any dietary resldctions as early 83 possible following their amival in the Halls of
Residence. Itis also the student's responsibilily to ensure that they amrive at the specified time for meals.

The Halis of Residence have central haating in every room. Under no circumslances will students be allowed Lo use their own heating appliances. If there is any problem
at any ime with heating or hot water supplies, students should bring it to the attention of the resident Superviscr or Maintenance Co-ordinater. [n the Interest of safety,
students must not, under any dircumstances, Interfere with the heating controls or fuse boxes,

It is the policy of the College thal students residing in the Halls of Residence may not bring motorised vehicles with them except in exceptional circumstances when
written approval from a Principal must be given,

Tho College cannol accept rosponsibility for loss or damage to a student’s property. Passports must be handad in lo tho College Bursar on arrival, A safety deposit box
is sltuated in every room. More valuable items can be locked in the College safe if necessary. Students are urged to take cut their own property insurance, detsils of
which can be obtained from the College. .
Smoking and the consumption of alcohol is not allowed anywhere in the Halls of Residence premises. Aparn from the possibility of domage, this is a safely requirement.
Any student found In breach of these rules will be liable lo Instant removal from the Halls of Residence and, in the case of persistent offenders, from the Coilege.

Use, or possession of illegal substances is strictly forbidden and will lead to instant suspension or expulsion. The relevant authorities will be contacted. ) .
Al students are expected to respect the privacy and rights of fellow students and neighbours. Anti-social behaviour will be deait with at the discretion of the Principal, in
consultation with parent/guardians as necessary.



